


About Queen’s University

• A rich heritage dating back to 1845

• Excellence in research and teaching

• 25,000 students from over 80 countries

• Almost 5,000 staff from over 60 countries



Careers at Queen’s
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Entry Level Positions

• Administration Academy Pilot

• Graduate trainee(s) (IT & Procurement)

• Apprentices 



You’ve found the perfect role….

What next?



Eligibility – the Job Specification



Eligibility – the Job Specification



How to Apply

• Apply online at our careers page: www.qub.ac.uk/jobs

• Be accurate, concise and to the point

• Depending on application format (CV or Application form) you 

will submit a cover letter/CV or complete ‘relevant information’ 

section – this is where you detail how you meet the criteria for 

the role

http://www.qub.ac.uk/jobs


What happens next?

Advert/Post 
closes

Shortlisting

Interview 

(may include test)

Outcome

Feedback

(on request)



Offer and Pre-Employment

• References x 2 (current or most recent line manager)

• Qualification check (original documents checked)

• Right to work

• Criminal history check (certain regulated posts)

• Start date – induction, support and training during probation 

period (6 months)



Benefits of working at Queen’s

• Holidays – 25 days annual leave (+ 9 closure days and 9 

bank holidays)

• Excellent terms and conditions

• Excellent pension scheme

• Lots of networking opportunities and internal groups to join

• Opportunities to push your career forward

• Employee discounts – QFT, PEC, online discount to name a 

few

• Great place to work… just look around you!






