
Regulation Governing the Use of the University Seal 
1.
Seal Press

The University Seal Press will be kept in a secure place, approved by the Vice-Chancellor.  Keys will be held by the Vice-Chancellor, the Registrar and the Director of Finance.  

2.
Use of Seal 


The University Seal will be used as follows:

(i)
Documents of an academic nature, degree diplomas, certificates, or other academic parchments or papers of a like nature will be sealed and the sealing witnessed by the Vice-Chancellor or such other officer(s) as the Vice-Chancellor may, from time to time, appoint for this duty.

(ii)
Other documents which require to be sealed will have the Seal affixed by the Finance Directorate.   All such sealing will be recorded and attested by two of the following officers - the Vice-Chancellor (or nominee); the Honorary Treasurer; the Registrar; and the Director of Finance. 

(iii)   
A record of all sealing will be kept in a book, the custody of which will be the responsibility of the Director of Finance. 

3.
Documents not under Seal 


Documents not under Seal will be signed on behalf of the University in line with approved University procedures.  
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