
Standing Orders of the SENATE CommitteeS
1.
Committee Meetings 

At least three meetings of the Committee will be scheduled in each academic year on dates approved, in advance, by Senate.  A stated meeting may be cancelled if the Chair is satisfied that there is insufficient business to warrant a meeting. 
2.
Special Committee Meetings 

Special meetings may be convened at the request of the Chair or the Secretary to Senate.  
3.
Co-options

Where a particular skill set is required, Committees are entitled to co-opt members to their membership.  All co-options must be approved, in advance, by the Standing Committee.  

4.
Notice of Meetings

An agenda and papers will be issued to members at least six days in advance of each meeting (including Saturdays, Sundays and Public Holidays).  These will be issued electronically and/or sent by first class post/internal mail to the last known contact address of each member.  The minutes of the preceding meeting or meetings will be printed and circulated with the agenda for each stated meeting.   
5.
Notice of Business 


Members must deliver all notices of matters of business to be entered on the circulated agenda to the Secretary of the relevant Committee at least fourteen days before the date of the meeting (including Saturdays, Sundays and Public Holidays).  

6.
Quorum 


Each Committee will have a quorum, which will be determined, from time to time, by the Standing Committee.  If, within half an hour of the time fixed for the meeting, this quorum is not present, the meeting will be adjourned to a future date.


If, after the business of a meeting has begun, there is not a quorum present, the Chair will adjourn the meeting to a future date.    

7.
Consent to take Business

Matters of business not on the circulated agenda may be considered at any stated meeting with the consent of the majority of the members present.  

8.
Chair 


Most Senate Committees will be chaired by the Vice-Chancellor/Pro-Chancellors in an ex-officio capacity.  Where this is not the case, the Chair will be appointed by the Standing Committee. The Chair will preside at all meetings of the Committee.  In the absence of the Chair, those present will appoint a Chair from those members present.    

9.
Duties of the Chair 


The Chair, in consultation with the Secretary to the Committee, will decide all points of order and procedure not expressly provided for in these Standing Orders.  

10.
Adjournment 


Meetings may be adjourned with the consent of the majority of the members present.  

11.
Order of Business 


The order of business will be as set out on the circulated agenda and may be varied with the consent of a majority of members present.  Subject to the Committee giving precedence at any meeting to matters of special importance or urgency as decided by the Chair, the first business shall be consideration of the minutes of the last meeting. 
12.
Committee Secretaries 

The Registrar or a deputy appointed by him/her shall act as Secretary to all committees of the Senate.  
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